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AND
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RFP No. 2023-001

Publication Date: Febuary 19, 2023

Due Date: March 20, 2023



REQUEST FOR PROPOSALS

The Board of Education of Bloomfield School District invites sealed proposals for:

Ancillary Professional Services

Proposal forms and specifications may be obtained from the Bloomfield School District Business Office, 325 N.
Bergin Avenue, Bloomfield, New Mexico 87413.

Sealed proposals will be received on behalf of the inviting party by the Bloomfield School District Business
Office until 1:00 p.m. MST New Mexico on Monday, March 20, 2023 and then publicly opened and considered.
It is the responsibility of the Offeror to deliver the proposal response to the District at the stated closing time. If
mail is delayed (either through the postal service or through the internal mail system of the District) beyond the
date and hour set for the proposal opening, proposals thus delayed will not be considered and will be returned
unopened.

Until the final award by the Bloomfield School District Board of Education, said District reserves the right to
reject any and/or all proposals, waive technicalities, re-advertise and to proceed otherwise when the best interest
of said District will be realized thereby. All proposals are to be returned in sealed envelope with the title of the
proposal and the proposal number clearly noted on the envelope.

BLOOMFIELD SCHOOL DISTRICT
325 N. Bergin Lane
Bloomfield, NM 87413

BY:__________________________
Staci Babcock, Chief Procurement Officer

Publication Date: February 19, 2023

Opening Date: March 20, 2023
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INSTRUCTIONS TO OFFERORS

1. Bribery and kickbacks: As required by Section 13-1-191, NMSA, 1978, it should be noted that it is a
third-degree felony under New Mexico law to commit the offense of bribery of a public officer or public
employee (Section 30-24-1, NMSA, 1978); it is a third-degree felony to commit the offense of
demanding or receiving a bribe by a public officer or public employee (Section 30-24-2, NMSA, 1978);
it is a fourth-degree felony to commit the offense of soliciting or receiving illegal kickbacks (Section
30-41-1, NMSA, 1978); it is a fourth-degree felony to commit the offense of offering or paying illegal
kickbacks (Section 30-41-2, NMSA, 1978).

2. Conflict of Interest: Offeror warrants that it presently has no interest and will not acquire any interest,
direct or indirect, which would conflict in any manner or degree with performance of service under this
proposal. In submitting this proposal, the Offeror certifies that he/she has not either directly or indirectly
entered into action in restraint of free competitive bidding in connection with this proposal.

3. Protest Deadline: Any protest by an Offeror must be timely and in conformance with Section 13-1-172
NMSA, 1978 and applicable procurement regulations. The fifteen (15) day protest period for responsive
Offeror shall begin on the day following the Board of Education contract award. Protests must be in
writing and must include the name and address of the protestor and the proposal number. It must also
contain a statement of grounds for protest including appropriate supporting exhibits. The protest must be
delivered to the Chief Procurement Officer:

Staci Babcock, Chief Procurement Officer
Bloomfield Schools
325 N Bergin Lane
Bloomfield,  NM  87413

Protests received after the deadline will not be accepted.

4. Termination: Failure to deliver or to perform as and when promised shall constitute a breach of
contract. A breach of any of the terms of the contract shall be grounds for termination of the contract. If,
through any cause, Offeror fails to fulfill in a timely and proper manner offeror’s obligations under this
proposal or if  offeror violates any of the covenants, agreements or stipulations of the agreement, the
District may order offeror by written notice to stop the services or any portions of them until the cause
for such order has been eliminated. If offeror fails to correct the cause within the time period specified in
this notice, which time period shall be reasonable under the circumstances, District shall have the right
to immediately terminate the agreement. The offeror’s shall be entitled to receive just and equitable
compensation for any work satisfactorily completed hereunder or for correct product shipped.

The District or offeror may terminate the agreement at any time by giving at least thirty (30) days notice
in writing. If this agreement is terminated due to the fault of the offeror, the above paragraph relative to
termination shall apply. If terminated for any other reason, District will reimburse offeror for all
documented out-of-pocket expenses incurred in connection with this agreement.
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GENERAL CONDITIONS

1. Proposals: All proposals must be received prior to the closing date and at the address stated in the
Request for Proposals. To be considered, proposals must be signed by an authorized officer of the
offering firm. The District shall not be responsible for expenses incurred in preparing and submitting
a proposal. Incomplete proposals will not be considered.

2. Delivery of Proposal: Proposals may be mailed, but all proposals must be in the actual possession
of the Business Office at the stipulated time of proposal opening. Proposals received after the
proposal opening will be returned to the sender and will not be considered.

3. Rejection of Proposals: Offeror’s are cautioned that proposals not submitted on an official proposal
document furnished by the Bloomfield School District, not properly completed and filled in, not
supported by the required information and not properly signed, may be rejected by the District. The
District reserves the right to reject any or all proposals or to waive irregularities at its option when in
the best interest of the District.

4. Award of Proposal: The proposal will be awarded based on the evaluation criteria set forth herein.
The proposal will be awarded to the offeror that, in the opinion of the District, satisfactorily meets
the specifications herein called for and is most advantageous to the Bloomfield School District.
When prompt payment discounts or other discounts are offered, it shall be computed to determine
low proposal. In case of errors in extending price, the unit price shall prevail as the proposal price
and accepted or rejected on that basis. No bonus or premiums will be accepted or considered in
awarding proposals (13-1-191, New Mexico Statutes Annotated, 1978). Award of the proposal is
contingent upon the budgeting and appropriation of funds for continuation of the professional
services contemplated by this proposal.

5. Negotiations: Proposals will not be opened publicly but shall be opened in the presence of two or
more District employees. The District is under no obligation to conduct negotiations with any or all
offeror’s. The District reserves the right to award the contract based solely on written proposals.
Should the District access its right to the negotiation process, the contents of any proposal shall not
be disclosed so as to be available to competing offers (13-1-116, NMSA, 1978). Offerors may
request, in writing, non-disclosure of confidential data. Such data shall accompany the proposal and
shall be readily separable from the proposal in order to facilitate eventual public inspection of the
non-confidential proportion of the proposal.

6. Specifications: Detailed specifications of the services required are attached. Compliance with all
specifications and conditions is required. All proposals must include a detailed statement of
exceptions taken to any part of the proposal request. For a proposal to be accepted, each
specification should be met or exceeded.

7. Federal, State and Local Laws, Ordinances and Regulations: The offeror shall comply with all
federal, state and local laws, ordinances and regulations pertaining to work under his/her charge and
shall bear all expenses associated with such compliance.

8. Insurance: Offeror must provide a current copy of Certificate of Insurance for professional liability.

9. Substantial Clarification: If there is a need for any substantial clarification of, or change in, the
Request for Proposal documents, the Request for Proposal shall be amended to incorporate such
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clarification or change. The District will notify all offeror’s in writing of any substantive clarification
provided in response to any inquiry. The District may extend the date due if such information
significantly amends this solicitation or makes compliance with the original proposed due date
impractical.

10. Delivery: If expected delivery time is included in the specifications and the delivery time cannot be
met, a reasonable delivery time must be given to the District by the offeror. This alternative delivery
time will impact the evaluation process. The District will determine “reasonable delivery time”.

11. Gross Receipts Tax: Gross receipts taxes are to be included as a separate line on the proposal form.
Gross receipts tax, when applicable, should be charged at time of invoicing. The District will pay for
any taxes due on the Proposal and will pay any increases in applicable taxes that become effective
after the date the contract is entered into. Taxes shall be shown as separate amount on each invoice.

12. NM Resident Bidder’s Certificate: Bearers of the New Mexico Resident Supplier Certificate
number will receive 5% residential preference.

13. Cancellation/Rejection: Bloomfield  Schools Board of Education reserves the right to accept or
reject any or all proposals and to waive any technicalities, irregularities or formalities. This inquiry
implies no obligation on the part of the District nor does the District’s silence imply any acceptance
or rejection of any offer.

14. Additional Information: Any additional information the offeror wishes to include must be on 8 ½ x
11” paper provided by the offeror.

15. Purchase Order: The District shall not be responsible for any service delivered or performed
without its purchase order and/or contract, signed by the authorized officer.

16. Moral Turpitude: Commission of any act of moral turpitude shall be grounds for immediate
termination of the contract.

17. Signed Contract: The offeror must be willing to sign a contract for services or their proposal will be
considered unresponsive.

18. Accessible to Other Entities: This procurement is being done on behalf of Bloomfield School
District as well as other entities.
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EVALUATION

Bloomfield School District is requesting proposals to provide special education related services in the field of
related/diagnostic/consultant services (Speech Language Pathologists (CCCs), Speech Language
Pathologist-Assistant with current NM  PED licensure, Occupational Therapist, Physical Therapist, Physical
Therapist Assistant, Educational Diagnostician, School Psychologist, Audiologist, Sign Language Interpreter)
for participating agencies within Bloomfield Schools.

The proposal period is for the 2023-2024 fiscal year, with the option to renew for three (3) additional years
provided funds are available, and the district deems service satisfactory and the negotiated terms are
acceptable to both parties. The contract period with services dates as per school calendar and not to exceed
190 days. Normal work week is 7.5 hours x 5 equals 37.5/week, 190 calendar days equals 1,425 hours max
per contract year.

The District will have the option at the end of each contract year to extend the contract agreement for each
additional year but not to exceed the proposal school calendar. At the end of each contract year, the district
will notify the contractor for possible negotiations or will notify if they will issue a new request for
proposals. If they should renew the contract agreement for an additional year, they will issue a new purchase
order each start of the proposed calendar. The same procedure will follow for each renewal year.

Selection of such individual(s) and/or agency to perform requested services will be based on the criteria
listed below. A written proposal should address qualifications, experience, and fees for provision of services
as outlined under the Services above.

I. QUALIFICATIONS
a. Personnel-Provide curriculum via, resume or information regarding qualification of

individual(s) proposed to fulfill the requested services. Please include any continuing
education or measures taken to improve qualification of personnel.

b. Experience-List previous clients, experience and philosophy as it relates to working with
children and/or as it relates to working with children with disabilities. Please identify all
experience working in the Bloomfield School District. Please provide three professional
references including names, addresses and telephone numbers.

c. Licensure-Provide copies of state licensure and/or licensure from the State of New Mexico
Public Education Department with an endorsement as an ancillary provider.

II. SCOPE OF SERVICE

a. Direct therapy(ies) as specified by student's IEP in person or via telecommunication.
b. Schedule and frequency of services will be arranged by Contractor consistent with IEP's and

school district calendar.
c. Consultation/training as specified by school district.
d. Participate in EDT/IEP meetings for caseload students in person or via telecommunication.
e. Participation in evaluation/diagnosis as requested by appropriate administrative staff of

school districts and will include: Instrument administration/interpretation.
f. Comprehensive written report including evaluation/diagnosis summary, interpretation, parent

input, collaboration with other service providers, and recommendations.
g. All evaluations/ diagnosis will be in compliance with Standards of Excellence for NM

Schools and local district policy.
h. Collaboration/coordination of all personnel providing services to those children determined

in need of services by IEP committee .
i. Provide goals and objectives within the IEP for students on caseload.
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j. Provide detailed progress reports within three (3) working days of the end of the grading
period.

k. Conferencing with staff and parents of students receiving services.
l. Participation in students' IEP committee meetings.
m. Provide the District with all necessary paperwork and credentials for Medicaid billing.
n. Complete Medicaid reporting/billing and District/State reporting.
o. Document provision of services on the calendar in Maxcapture.
p. Provide your own computer.
q. Provide your own testing materials.
r. Follow and abide by all applicable Federal, State and School District regulations.
s. Other services deemed necessary by IEP committee or appropriate administrative staff of

LEA.
t. Contractor will determine appropriate manner of providing such services so long as services

are performed in accordance with the professional and ethical standards of the profession, are
consistent with state and federal regulations, and meet the scheduling constraints of the
participating school districts or agency.

u. Availability to report to Bloomfield School District upon request

III. COMPENSATION
Proposals may be submitted on the basis of hourly rates, monthly fee proposals or for any
combination thereof.

A. The terms of services if for 190 days.
B. Fees exclusive of all taxes.
C. All fees must be itemized and the contractor must invoice the district monthly.

IV. CONFLICT OF INTEREST
All applicants must certify that there exists no current or anticipated conflict of interest with the
proposed provision of services for the Bloomfield School District proposal.

V. SEALED PROPOSALS
All proposals shall be sealed, written proposal submitted to the Business Office of the Bloomfield
School District, 325 N. Bergin Lane, Bloomfield, New Mexico 87413 no later than 1:00 pm MST
New Mexico on March 20, 2023.

VI. SELECTION PROCESS
After receipt of proposal, all proposals will be reviewed by a committee and points awarded based
on the qualifications listed below.

VII. AWARD OF CONTRACT
A. Evaluation of the above criteria will be made on the following basis:

1. Qualifications of personnel 30 points
2. Experience as it relates to scope of services 25 points
3. Experience in the Bloomfield School District 5 points
4. References and recommendations 15 points
5. Copies of required Licensures 5 points
6. NM binders preference certificate 5 points
7. Fees 15 points

100 points
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APPENDIX A

REQUEST FOR PROPOSAL

ANCILLARY SERVICES
RFP #2023-001

ACKNOWLEDGEMENT OF RECEIPT FORM

In acknowledgement of receipt of this Request for Proposal the undersigned agrees that he/she has received a
complete copy (19 pages)beginning with the Title Page and ending page 18.

The acknowledgement of receipt should be signed and returned to the Chief Procurement Officer no later than
March 6, 2023.  Only potential Offerors who elect to return this form completed with the indicated intention of
submitting a proposal will receive copies of all Offeror written questions and the written responses to those
questions as well as RFP amendments, if any are issued.

FIRM: _________________________________________________________________

REPRESENTED BY: _____________________________________________________

TITLE: ________________________________ PHONE NO.: ____________________

E-MAIL:  ___________________________       FAX NO.: ________________________

ADDRESS: _____________________________________________________________

CITY: __________________________ STATE: ________ ZIP CODE: _____________

SIGNATURE: ___________________________________ DATE: _________________

This name and address will be used for all correspondence related to the Request for Proposal.

Firm does/does not (circle one) intend to respond to this Request for Proposal.

Staci Babcock,  Chief Procurement Officer
Bloomfield Schools
325 N Bergin Lane

Bloomfield, NM  87413
Fax: 505-632-4371

E-mail:  sbabcock@bsin.k12.nm.us
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APPENDIX B

PERSONNEL INFORMATION SHEET
RELATED SERVICE/DIAGNOSTIC/CONSULTANT

RFP NO. 2023-001
ANCILLARY SERVICES

Contract Service Provided:_________________________________________________________

Name:__________________________________________________________________________

DOB:__________________________________________________________________________

Mailing Address:_________________________________________________________________

Home Phone:________________________________Cell Phone:___________________________

E-Mail Address:__________________________________________________________________

PED License #:__________________________________________________________________

Liability Insurance #:_____________________________________________________________

NM State License #:______________________________________________________________

Total Years of Experience in Field:___________________________________________________

Bachelor’s Degree Earned/Institution/
Date/Location:___________________________________________________________________

Highest Degree Earned/Institution/
Date/Location:___________________________________________________________________

Bloomfield School District will require a copy of the following:
1. PED License
2. NM State License
3. Liability Insurance
4. W-9 if contracted with Bloomfield School District
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APPENDIX C

COST RESPONSE FORM

RFP NO. 2023-001
ANCILLARY SERVICES

The Offeror listed below submits the following session rate, not including New Mexico Gross Receipts Tax, for
Ancillary Services, to complete the requirements as outlined in this RFP for Bloomfield Schools.

Service Hourly Rate
Speech Language Pathologist
Speech Language Pathologist Assistant
Occupational Therapist
Physical Therapist
Physical Therapist Assistant
Educational Diagnostician
School Psychologist
Audiologist
Sign Language Interpreter

Offeror’s Name:__________________________________________________________________
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APPENDIX D

Campaign Contribution Disclosure Form

RFP NO. 2023-001
ANCILLARY SERVICES

Pursuant to NMSA 1978, § 13-1-191.1 (2006), any person seeking to enter into a contract with any  District or
local public body for professional services, a design and build project delivery system, or the design and
installation of measures the primary purpose of which is to conserve natural resources must file this form with
that District or local public body.  This form must be filed even if the contract qualifies as a small purchase or a
sole source contract.  The prospective contractor must disclose whether they, a family member or a
representative of the prospective contractor has made a campaign contribution to an applicable public official of
the state or a local public body during the two years prior to the date on which the contractor submits a proposal
or, in the case of a sole source or small purchase contract, the two years prior to the date the contractor signs the
contract, if the aggregate total of contributions given by the prospective contractor, a family member or a
representative of the prospective contractor to the public official exceeds two hundred and fifty dollars ($250)
over the two year period.

Furthermore, the District or local public body shall void an executed contract or cancel a solicitation or
proposed award for a proposed contract if: 1) a prospective contractor, a family member of the prospective
contractor, or a representative of the prospective contractor gives a campaign contribution or other thing of
value to an applicable public official or the applicable public official’s employees during the pendency of the
procurement process or 2) a prospective contractor fails to submit a fully completed  disclosure statement
pursuant to the law.

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY,
THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS
SUBJECT TO DISCLOSURE.

The following definitions apply:

“Applicable public official” means a person elected to an office or a person appointed to
complete a term of an elected office, who has the authority to award or influence
the award of the contract for which the prospective contractor is submitting a
competitive sealed proposal or who has the authority to negotiate a sole source or
small purchase contract that may be awarded without submission of a sealed
competitive proposal.

“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money
or other thing of value, including the estimated value of an in-kind contribution, that is made to or received by
an applicable public official or any person authorized to raise, collect or expend contributions on that official’s
behalf for the purpose of electing the official to either statewide or local office.  “Campaign Contribution”
includes the payment of a debt incurred in an election campaign, but does not include the value of services
provided without compensation or unreimbursed travel or other personal expenses of individuals who volunteer
a portion or all of their time on behalf of a candidate or political committee, nor does it include the
administrative or solicitation expenses of a political committee that are paid by an organization that sponsors the
committee.
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“Family member” means spouse, father, mother, child, father-in-law, mother-in-law,
daughter-in-law or son-in-law.

“Pendency of the procurement process” means the time period commencing with the
public notice of the request for proposals and ending with the award of the contract or the cancellation of the
request for proposals.

“Person” means any corporation, partnership, individual, joint venture, association or
any other private legal entity.

“Prospective contractor” means a person who is subject to the competitive sealed
proposal process set forth in the Procurement Code or is not required to submit a competitive sealed proposal
because that person qualifies for a sole source or a small purchase contract.

“Representative of a prospective contractor” means an officer or director of a
corporation, a member or manager of a limited liability corporation, a partner of a
partnership or a trustee of a trust of the prospective contractor.

DISCLOSURE OF CONTRIBUTIONS:

Contribution Made By: __________________________________________

Relation to Prospective Contractor: __________________________________________

Name of Applicable Public Official:  _________________________________________

Date Contribution(s) Made: __________________________________________
__________________________________________

Amount(s) of Contribution(s) __________________________________________
__________________________________________

Nature of Contribution(s) __________________________________________
__________________________________________

Purpose of Contribution(s) __________________________________________
__________________________________________

(Attach extra pages if necessary)

___________________________ _______________________
Signature Date

___________________________
Title (position)

—OR—
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NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY DOLLARS ($250)
WERE MADE to an applicable public official by me, a family member or representative.

______________________________ _______________________
Signature Date

______________________________
Title (Position)
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APPENDIX E
BLOOMFIELD SCHOOL DISTRICT

CONFLICT OF INTEREST AND DEBARMENT/SUSPENSION CERTIFICATION

RFP N. 2023-001
ANCILLARY SERVICES

CONFLICT OF INTEREST
The authorized Person, Firm and/or Corporation states that to the best of his/her belief and knowledge: No
employee or Regent of Bloomfield School District (or close relative), with the exception of the person(s)
identified below, has a direct or indirect financial interest in the Vendor or in the proposed transaction. Vendor
neither employs, nor is negotiating to employ, any Bloomfield School District employee, regent or close
relative, with the exception of the person(s) identified below. Vendor did not participate directly or indirectly in
the preparation of specifications upon which the quote or offer is made. If the Vendor is a New Mexico State
Legislator or if a New Mexico State Legislator holds a controlling interest in Vendor, please identify the
legislator:_____________________________________________________________
List below the name(s) of any Bloomfield School District employee, regent or close relative who now or within
the preceding 12 months (1) works for the Vendor; (2) has an ownership interest in the Vendor (other than as an
owner or less than 1% of Vendor’s stock, if Vendor is a publicly traded corporation); (3) is a partner, officer,
director, trustee or consultant to the Vendor; (4) has received grant, travel, honoraria or other similar support
from Vendor; or (5) has a right to receive royalties from the
Vendor.__________________________________________________________

DEBARMENT/SUSPENSION STATUS
The Vendor certifies that it is not suspended, debarred or ineligible from entering into contracts with the
Executive Branch of the Federal Government, or in receipt of a notice of proposed debarment from any agency.
The vendor agrees to provide immediate notice to Bloomfield School District Business Office in the event of
being suspended, debarred or declared ineligible by any department or federal agency, or upon receipt of a
notice of proposed debarment that is received after the submission of the quote or offer but prior to the award of
the purchase order or contract.

CERTIFICATION
The undersigned hereby certifies that he/she has read the above CONFLICT OF INTEREST and
DEBARMENT/SUSPENSION Status requirements and that he/she understands and will comply with these
requirements. The undersigned further certifies that they have the authority to certify compliance for the vendor
named and that the information contained in this document is true and accurate to the best of their knowledge.

Signature:_________________________ Title:____________________Date:______________

Name Typed:_______________________ Company Name:_____________________________

Address:___________________________ City/State/Zip:_______________________________
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APPENDIX F

RESIDENT VETERANS CERTIFICATION
RFP NO. 2023-001

ANCILLARY SERVICES

New Mexico Preference Resident Veterans Certification
Reminder, a copy of Resident Veterans Preference Certificate must be submitted with the proposal in order to
ensure adequate consideration and application of NMSA 1978, § 13-1-21 (as amended).
__________________________________ (NAME OF CONTRACTOR) hereby certifies the following in regard to application of the
resident veterans’ preference to this procurement:

Please check one box only

□ I declare under penalty of perjury that my business prior year  revenue starting January 1ending December 31 is less than $1M
allowing me the 10% preference on this solicitation.  I understand that knowingly giving false or misleading information about this
fact constitutes a crime.

□ I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 31 is more than $1M but
less than $5M allowing me the 8% preference on this solicitation.  I understand that knowingly giving false or misleading information
about this fact constitutes a crime.

□ I declare under penalty of perjury that my business prior year revenue starting January 1ending December 31 is more than $5M
allowing me the 7% preference on this solicitation.  I understand that knowingly giving false or misleading information about this fact
constitutes a crime.

“I agree to submit a report, or reports, to the Bloomfield Schools of the General Services Department declaring
under penalty of perjury that during the last calendar year starting January 1 and ending on December 31, the following to
be true and accurate:
  “In conjunction with this procurement and the requirements of this business’ application for a Resident Veteran
Business Preference/Resident Veteran Contractor Preference under  NMSA 1978, § 13-1-21 or 13-1-22, when awarded a
contract which was on the basis of having such veterans preference, I agree to report to the Bloomfield Schools of the
General Services Department the awarded amount involved.  I will indicate in the report the award amount as a purchase
from a public body or as a public works contract from a public body as the case may be.
               “I understand that knowingly giving false or misleading information on this report constitutes a crime.”

I declare under penalty of perjury that this statement is true to the best of my knowledge.  I understand that giving false or
misleading statements about material fact regarding this matter constitutes a crime.

________________________________ _________________________________

(Signature of Business Representative)* (Date)

*Must be an authorized signatory for the Business. The representations made in checking the boxes constitutes a material
representation by the business that is subject to protest and may result in denial of an award or termination of award of the
procurement involved if the statements are proven to be incorrect.
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APPENDIX G

OFFEROR INFORMATION/SIGNATURE PAGE

RFP NO. 2023-001
ANCILLARY SERVICES

THE UNDERSIGNED AGREES TO FURNISH SERVICES AND MATERIALS AS REQUIRED BY THE
TERMS AND CONDITIONS OF THE PROPOSAL DURING THE TIME PERIOD SPECIFIED. AN
AUTHORIZED REPRESENTATIVE OF THE COMPANY MUST SIGN ALL RFP’s. RFP’S NOT
SIGNED WILL BE CONSIDERED AS NON-RESPONSIVE AND WILL BE REJECTED.

PLEASE RETURN THIS PAGE COMPLETED IN FULL WITH YOUR PROPOSAL.

NAME OF FIRM OR OFFEROR __________________________________
STREET ADDRESS __________________________________
PO BOX __________________________________
CITY/STATE/ZIP CODE __________________________________
TELEPHONE NUMBER __________________________________
FAX NUMBER __________________________________
EMAIL ADDRESS __________________________________

AUTHORIZED SIGNATURE __________________________________

__________________________________
TYPE OR PRINT NAME ABOVE

__________________________________
TITLE

ALTTERNATE CONTACT __________________________________
STREET ADDRESS __________________________________
PO BOX __________________________________
CITY/STATE/ZIP CODE __________________________________
TELEPHONE NUMBER __________________________________
FAX NUMBER __________________________________
EMAIL ADDRESS __________________________________

ALTERNATE SIGNATURE __________________________________

__________________________________
TYPE OR PRINT NAME ABOVE

__________________________________
TITLE
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APPENDIX H

SUBMITTAL CHECK-OFF LIST

RFP NO. 2023-001
ANCILLARY SERVICES

Appendix Yes/No
1. Response to Qualifications
2. Acknowledgement of Receipt Form (Appendix A) (Can be faxed or

emailed)
3. Personnel Information Sheet (Appendix B)
4. Cost Response Form (Appendix C)
5. Campaign Contribution Disclosure Form (Appendix D)
6. Conflict of Interest and Debarment Form (Appendix E)
7. Resident Veterans Preference Certification (Appendix F)
8. Offeror Information /Signature Page (Appendix G)
9. Submittal Check-off List (Appendix H)
10. Copy of Board Licensure
11. Copy of State of New Mexico Licensure
12. Request for Taxpayer Identification Number and Certification (W-9)

(Attachment 1) https://www.irs.gov/pub/irs-pdf/fw9.pdf
13. Addendum(s) (if applicable) E-mail replies are unacceptable in this case.

Documents must be in a sealed envelope(s)/box(es) with RFP number, company name, address, city, state,
zip code.

_______ (Initial) All documents as indicated in RFP are included; the required number of copies have been
provided as indicated; verified that pages are accounted for an numbered according to section; and all forms are
signed and placed in the appropriate volume(s).

________________________________________
Offeror Company Name

________________________________________
Authorized Printed Name

________________________________________
Authorized Signature
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ATTACHMENT 1

Request for Taxpayer Identification Number and Certification

This form can be downloaded from the following web page:

https://www.irs.gov/pub/irs-pdf/fw9.pdf
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